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Enquiry Form
www.pondconservation.org.uk/millionponds
This form will: (i) help us assess your project against the Million Ponds Project criteria and, if relevant, (ii) provide the first stage of your application to the Biffaward Pond Digging Fund. 

Before completing this form we would recommend that you consult (i) the Enquiry Form Guidance Notes for further information on criteria and eligibility, and (ii) the Pond Creation Toolkit. These can be obtained from the project website.
Please provide as much information as you can and return this Enquiry Form by email to the relevant Project Officer (contacts details are given below). The Project Officer will then contact you to discuss your project and any queries you might have.
	Section 1. Your contact details
	

	Please provide your name, position, organisation name and address, email and telephone number
	

	Date of enquiry
	

	Section 2. Site details
	

	Site name
	

	County and nearest town or village
	

	Ordnance survey grid reference (e.g. SO 123 345, for guidance see www.ordnancesurvey.co.uk/oswebsite/getamap/
	

	Nearest postcode
	

	Land designation: statutory (e.g. SSSI, SAC) and non-statutory (e.g. County Wildlife Site)
	

	Who is the Landowner? Please provide name, position, organisation name and address, email and telephone number (note that the landowner will not be contacted without your approval)
	

	Who is the land manager? Please provide name and contact details (email/telephone)
	

	Is there a landowner and/or land manager agreement already in place for this project?
	

	Is the site in an area of public access?
	

	Section 3. Proposed pond creation project
	

	Objective(s) of the pond creation project?
	

	Is the proposed project part of a wider initiative or larger grant application?
	

	Approximate land surface area available for the pond creation scheme
	

	Proposed number of ponds to be created?
	

	Likely project start date? (month/year)
	

	Likely project end date? (month/year)
	

	What would be the:

· Surrounding landuse in the pond(s) catchment?

· Substrate (e.g. clay, sand etc)?

· Water source(s) (e.g. groundwater, surface water, stream, ditch etc)? 
For guidance to answer this question, see Toolkit Factsheet 2 and 4.
	

	Are you planning on planting up or adding topsoil?
	

	Any constraints? For example:

· Will you need planning permission?

· Is the site likely to have archaeological or cultural heritage?

· Is the site on floodplain? See www.environment-agency.gov.uk/homeandleisure/floods/31656.aspx
For guidance to answer this question, see Toolkit Factsheet 6 and supplement No 1.
	

	List any pond-associated BAP species in the area which could benefit from your pond creation scheme? You can download a list of pond-associated BAP species from: www.pondconservation.org.uk/millionponds, and you can get information about BAP species from your local record centre, or from Pond Conservation’s BAP Species Map: www.pondconservation.org.uk/millionponds/bapspeciesmap
Please note that evidence for the occurrence of these species will need to be provided on request (e.g. email from local record centre, Wildlife Trust, or local recorder).

	

	List any other species of conservation concern might benefit from the scheme (e.g. Red Data Book or nationally scarce species).

	

	What is the likely cost (including VAT) of the proposed scheme and do you currently have a source of funding? 
For guidance to answer this question, see Toolkit Factsheet 6 and supplement No 1.
	

	Do you know if you are eligible for funding through landfill communities fund schemes (e.g. Biffaward)?
	

	Is the site in an agri-environment scheme, i.e. HLS, ESA or CSS? (England only) If so name the scheme and, if possible, please provide the name and contact details of your Natural England adviser.
	

	Other information:

1. Please provide a map showing the location of the proposed pond creation scheme and other existing ponds within 250 m of the proposed project.

2. And, if possible, please also provide photographs of the site.



Million Ponds Project team
Contact details
	Region/specialism
	Project Officers
	
	
	

	North West, North East, Yorkshire, Humber & Midlands
	Rebecca Cleaver 
	0300 060 2411
	07894 036363
	beccacleaver@pondconservation.org.uk

	Wales
	Rebecca Good
	07738 564128
	07738 564128
	rebeccagood@pondconservation.org.uk

	South East, South West & East of England
	Pascale Nicolet 
	01865 483694
	
	pnicolet@pondconservation.org.uk

	Amphibians and reptiles
	David Orchard (Amphibian and Reptile Conservation)
	01204 529312
	07817 373853
	David.Orchard@arc-trust.org

	Mineral sites
	Madeleine Ryan
	01865 483115
	07973 852087
	mryan@pondconservation.org.uk


For general information, please email info@pondconservation.org.uk
For Offices use only: Recommendations

When the recommendation form is complete please email a copy of the enquiry form to the project manager.
	Project officer 
	

	Landscape/landuse type 

(Check Google maps)
	

	Does the scheme fulfil the MPP criteria?
	Clean water?
	

	
	Nothing added?
	

	
	Disturbance?
	

	
	BAP species?
	

	Priority for BAP species? 

(Check NBN)
	Restricted species?
	

	
	Widespread species?
	

	Scale of the scheme?
	1-2 ponds
	

	
	3-5 ponds
	

	
	5+ ponds
	

	Cost of the scheme?
	<2k
	

	
	2-5k
	

	
	5k+
	

	Funding sources
	Biffaward
	

	
	Agri-environment schemes
	

	
	Other - which?
	

	Likely level of involvement needed from staff/current expertise?
	

	Expert advice needed? Which?
	

	Likely impact on historical/existing habitat/species?
	

	Other comments and recommendations (e.g. major constraints or benefits? IAP? Biffaward: review by panel or full application, etc): 



	Next steps?
	

	Date of recommendation
	


When the recommendation form is complete please email a copy of the enquiry form to the project manager. 
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